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Dear Applicant,
Thank you for your interest in employment with Inspire Leisure. Please take a moment to read the following information, which will assist with your application.
If you are applying for an advertised permanent post, you should have been given a Job Description and Job Specification along with this Application Form. If you have not, please make sure that you request one from the telephone number provided in the advertisement.
If you are applying for a casual post or are making a speculative application, please make sure that you enter at the top of page 1, what post you are applying for, or would like to be considered for. Please also enter your preferred location, e.g. Littlehampton, Bognor Regis… This will help us direct the form to the correct Manager for consideration.
When completing the form make sure that all sections are completed even if you are including a CV. In the section ‘circumstances’ make sure that you list when you are available to work, as a lot of our positions require evening and/or week-end work.
Please make sure that you return your Application Form to the following address:

Inspire Leisure

Human Resources Department
Felpham Way
Bognor Regis
PO22 8ED
DO NOT return your Application Form to our other Centres or other sites.
If you would like your Application Form acknowledged, please include a stamped addressed envelope to your form so we can send a receipted copy.
Depending on which position you are applying for, you may not hear from us for a while. Some positions are recruited for more often than others and some are recruited for in blocks, for example to cover demand during school holidays.
If you want to follow the progress of your application, you should call the relevant manager as per the list overleaf. Otherwise, you will only hear from us as and when you are short-listed for an interview. If the manager is unavailable please leave your contact details at reception and these will be placed in the appropriate log.
Thank you for the interest you have shown in working for Inspire Leisure.
Yours faithfully
Patricia Dobbs
Human Resources Manager
Inspire Leisure 
Recruitment Contact Details
	Common Casual Posts
	Location
	Contact Name
	Telephone No

	Recreation Assistant/Lifeguard
	Bognor Regis
	Sara Frost
	01243 826 612

	Recreation Assistant/Lifeguard
	Littlehampton
	Tracy Hotston
	01903 725 451

	Receptionists
	Both
	Karen Caplin
	01903 725 451

	Theatre staff
	Littlehampton
	Sue Dunn
	01903 724 929

	Fitness and classes instructors
	Both
	Sarah Baldwin
	01243 826 612

	Outdoor Recreation Sites Cashier
	Both
	Justin Simpson
	01903 737 931

	Swimming Teacher/Assistant
	Bognor Regis
	Mike Mole
	01243 826 612

	Swimming Teacher/Assistant
	Littlehampton
	Dave Candler
	01903 725 451

	Children’s Activities in Centres
	Both
	Matt Williams
	01243 826 612

	Children’s Activities in the Community
	Both
	Carrie Reynolds
	01903 725 451

	Sports Coach in Centres
	Both
	Matt Williams
	01243 826 612

	Sports Coach in the Community
	Both
	Carrie Reynolds
	01903 725 451

	Catering Assistant
	Bognor Regis
	Justin Simpson
	01243 826 612
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